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ITopsanok, periiaMeHTHPYIOLIUI OeCIIaTHOE MOJIb30BaHUE
neJaroru4eCKUMM padoTHUKaMM OM0IMOTeKaMi U MH(POPMALIHOHHBIMH
pecypcamu

1. O01mume mMoJ10KeHN A

1.1. Hacrosmuii Tlopsimok, periiaMeHTUPYIONIUH OecIilaTHOE TOJIb30BAaHHE
NeJaroruyeckuMu  pabOTHUKaMU ~ OuOnuoTekaMu U MH(DOPMAIMOHHBIMU
pecypcamu (nmanee — Ilopsimok) paspaboran B coorBercTBHM ¢ DenepaibHbIM
3aKkOHOM OT 29.12.2012 Ne 273-®3 «O06 o6pazoBanun B Poccutickoit Denepannm»
(c mocnenyromumMu u3mMeHenusiMu), Ycraom MOY COII c.bonpmas Wxmopa
(manee - oOpa3oBaTenbHasi OpraHu3aIus).

1.2. Hacrosmuit Ilopsigok periaMeHTHpyeT OecIUlaTHOE TI0JIb30BaHUE
nearornyecKuMy pabOTHUKaMHU 00pa30BaTelIbHOM OpraHu3aIiud OUOINOTEeKaMH U
nH(OPMAITMOHHBIMU pecypcaMu 00pa30BaTeIbHON OpraHU3aIlHH.

2. ITopsinok mosib30BaHUusA OMOJIMOTEKON M HH(POPMALTMOHHBIMH
pecypcamu

2.1. TlemarormueckuMm paOoOTHHKaAM OECIUIATHO MPEIOCTABISAIOTCS B
MOJIb30BaHUE Ha BpeMsi paboThl B 00pa30BaTENbHOW OpraHu3alud y4eOHO-
METOJIMYECKHE W UHBIE OMOINOTEUHO-UH(OPMAITMOHHBIE PECYPCHI.

2.2. JIoKyMEHTOM, TOATBEPKIAIOIINM TPABO TOJb30BaHUS OHOINOTEKOM,
SABIIICTCS YUTATENbCKUN (popmyisap, rae Gpukcupyercss nara BeIIaYU JTOKYMEHTOB
u3 ¢poHaa OMOIMOTEKU U UX BO3BpAIlEHUE B OMOIHOTEKY.

2.3. 3anuch MeaarorudeckKux paOOTHUKOB B OHMOIMOTEKY IPOM3BOIUTCS TIO
MacropTy.

2.4. Ileparornyeckue pabOTHUKU UMEIOT IIPaBo:



-[oJy4yaTh TOJIHYIO HMH(OpMaLMI0O O cocTaBe OubInoTedHoro (oHxa,
WH(GOPMAITMOHHBIX PECypcax M MPEeAOCTABISIEMBIX OMOIMOTEKON yCIyrax;

-[10JI30BaTHCA CIIPABOYHO-OMOIMOrpaduuecKuM annapaTtoM OUOINOTEKH;

-[10JIy9aTh KOHCYJBTAIIMOHHYIO TOMOIIb B MOHWCKE W BHIOOpE MCTOYHUKOB
uH(popmMaImy;

- TIOJy4YaTh TMEYaTHBIE W3/IaHWS BO BPEMEHHOE IOJIb30BAHHE B UYUTAIBHOM
3aje 1 Ha AaDOHEMEHTE Ha CPOK JI0 IBYX HENEIb;

- IPOJJIEBATH CPOK IMOJIb30BAHUS IOKYyMEHTAMU;

- MOJIYYUTh HA JOM W3 MHOTOTOMHBIX HM3JaHHU He Oojee 2-X TOKYMEHTOB
OJTHOBPEMEHHO;

-YYUTHIBATh MaKCHMaJbHBIE CPOKH TOJB30BAHUS JOKYMEHTAMU: YYCOHUKH,

yuyeOHble TIOcOOMsi — Yy4eOHBIM TOJ; HAy4YHO-TIOMYJIsSIpHAs, IO3HABaTeJIbHAas,
XYyJO)KECTBEHHAsl JHUTEeparypa — | Mecdll; NEepUOAUYECKHE HW3IAHUS, HU3JAHUA
NOBBILIEHHOT O cripoca — 15 aHei;

-[10J1y4aTh TEMaTHYECKHUE, dakrorpaduueckue, YTOUHSIOLIUE

u oubnmorpaduueckue CripaBku Ha OCHOBE (PoH1a OUOITMOTEKY;

-y4acTBOBATh B MEPOINPHUATHSAX, IPOBOIUMBIX OMOJIMOTCKOM;

-00pamareCs IS pa3pelieHus KOH(MIUKTHOH CHTYalldd K JHPEKTOPY
00pa3oBaTeIbHOM OpraHU3aIUU.

2.5. [legarornueckue pabOTHUKHU 00sI3aHbI:

-cO0JII0/1aTh HACTOSIIUE TIPAaBUIIA MTOJIH30BAHUS OUOINOTEKOM;

- OepekHO OTHOCUTHCS K MPOU3BEICHUSIM TIeyaTh (He BbIPbIBATh, HE 3arudaTh

CTpaHHII, HE JIeJIaTh B KHUTaX MOJAYEPKUBAHUMN, TOMETOK), HUHBIM JOKYMEHTaM
Ha Pa3IMYHBIX HOCUTENSIX, 000PYI0BaHUIO, UHBEHTAPIO;

- TIOJIb30BAThCSl IIEHHBIMU U CIPABOYHBIMH JOKYMEHTaMHu (CIOBapsMH,
SHIUKJIONEIUSIMH, CIPAaBOYHUKAMH) TOJBKO B TMOMENIEHUU OUONIMOTEKH —
YUTAJILHOM 3aJI€;

-yOeIUThCSI TPU TOJYYCHUU JOKYMEHTOB B OTCYTCTBUH JAC(PEKTOB, a MpPH
oOHapyxeHnu TpouHDOPMUpPOBATH 00 3TOM  pabOTHHKA  OMOJHOTEKH.
OTBETCTBEHHOCTh 32 OOHAPYKEHHBIC NEe(PEKTHI B CAABAEMBIX JOKYMEHTaX HECET
MOCJICAHUIN T10JIb30BATEb;

-paciUCHIBATHCS B KHIDKHOM (DOpMYIIpe 3a KaXK/IbIi TOTyYeHHBIN TOKYMEHT;

-BO3BpAIlaTh B3SAThIC B MOJH30BAHUE KHUTH B OUOIMOTEKY B yCTAHOBICHHBIC
CPOKH;

-B CJIy4ae yTpaThl WM TIOPYU JOKyMEHTa (0B) OMOTMOTEKH BOSMECTUTH BpE,
MPUYUHEHHBIA OMOINOTEKE, B MOJTHOM O0OBEME.

2.6. UwtanpHbIl 3am 00pa3oBaTENbHOW OpraHU3aluH, O0O0PYTOBAHHBIN
MeOenpl0 (MMCbMEHHBIE CTOJIbI, CTYJbsl), KOMIIBIOTEpaMH, MpeAHA3HA4YeH s
MoJib30BaHUsT  (QoHAaMU  OMOJIMOTEKM B  MOMELIEHUH  00pa3oBaTelbHOU
opranu3anuu. JIOKyMeHTHI, TIpeTHa3HAYCHHBIE I PaOOTHI B YUTAIBHOM 3alie, Ha
JIOM HE BBIJAIOTCA.



2.7. DHUUKIONEINWH, CHPABOYHUKH, pEIKHE, LEHHbIE M HMEIOIIHECS
B €IMHCTBEHHOM OJK3EMIULIPE JOKYMEHTbl BBIAAIOTCA TOJBKO JUJIsi pabOThI
B YUTAJIBHOM 3aJie 00pa30BaTebHON OpraHU3alllu.

2.8. Ins KONMMpOBaHMS WIM THUPAKUPOBAHUS YUEOHBIX M METOJUYECKUX
MaTepualioB  MNEeJaroruyeckue pabOTHUKM  HMMEIOT  MpaBO  MOJb30BATHCS
KOIMPOBAJIBHOW TEXHUKOM, a JUIsl pacleyaThiBaHUS Y4YEOHBIX M METOJIUYECKUX
MaTepHalioB — MPUHTEPOM, PACIIOJIOKEHHBIMHU B 00pa30BaTENbHOW OpraHu3alky.

3. Joctyn k mHGOPMALMOHHO-TEJTEKOMMYHUKAIUOHHBIM CETAM

3.1. becnaTHbIi JOCTYNn NEAAroruuyeckux pabOTHUKOB 00pa3oBaTEIbHOMN
opraHu3alud K HH()OPMAIMOHHO-TEIEKOMMYHUKAUMOHHON cetu UWHTepHeT
OCYIIECTBIISIETCSI C NEPCOHAIBHBIX KOMIIBIOTEPOB, HOYTOYKOB B OHOJIMOTEKE,
y4eOHBIX U pabounx KaOMHEeTax, KOMIBIOTEPHBIX KaccaX, MOJKIIOUYEHHBIX K CETH
WnTepner, 6e3 orpaHuyeHusi BpEMEHHU U OTpeOIeHHOro TpaduKa.

3.2. Jlns pgocTtyma MeNarori4eckux  pabOTHHKOB — 00pa3oBaTenbHOM
OpraHu3aluii K BHEITHUM U BHYTPEHHUM HMH()OPMAIMOHHBIM CUCTEMaM (CEpPBHUCHI,
0a3bl JaHHBIX, MIEKTPOHHBIN XypHAT U T.]1I.) B JIOKAIHHOW CETH 00pa30BaTEeIbHOM
Oopranu3anuy M cetd VHTepHeT menaroru4eckuM pabOTHHKaM IMPEeAO0CTaBIISIIOTCS
UICHTU(UKALMOHHBIE JaHHble (JIOTWH, NapoJib, y4eTHas 3alllCh, AJIEKTPOHHBIH
KJIFOY, JIp.).

4. 3akI0uYnTeJIbHbIC MOJOKEHU.

4.1. Hacrosmuii Ilopsgok sBIsSE€TCS JIOKAIBHBIM HOPMAaTHUBHBIM aKTOM
o0pa3oBaTeIbHON OpraHW3alny, NPUHUMaeMbIM Ha llegarormdeckoM coBeTe H
yTBepKaaeTcs  (Mubo  BBOAWUTCS B JICWCTBHE) TIPUKA30M  JUPEKTOpa
o0pa3oBaTeIbHOM OpraHU3aIUH.

4.2. Bce u3MEHEHHMS W JOTNOJIHEHHUS, BHOCHUMBbIE B Hactosmuil Ilopsmgok,
0(OPMIISIFOTCS B COOTBETCTBUH C JICHCTBYIOIIUM 3aKOHOIATCITHCTBOM.



